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 COOPERATIVE AGREEMENT 
 
 BETWEEN 
 
 LOUISIANA DEPARTMENT OF ENVIRONMENTAL QUALITY 
 (Hereinafter referred to as "Department") 
 
 AND 
 
 « 1» 
 (Hereinafter referred to as “Contractor”) 
 
 
WHEREAS, Article VII, Section 14 (c) of the Louisiana Constitution provides that "for a public 
purpose the state and its political subdivisions or political corporations may engage in 
cooperative endeavors with each other . . . or with any public or private association, corporation 
or individual"; and, 
 
NOW THEREFORE, in consideration of the mutual covenants herein contained, the parties 
hereto agree as follows: 
 
1. PROJECT IDENTITY: 
 
  This cooperative agreement shall be identified as «F4Title» and by the 

Cooperative Agreement Number assigned as listed above.  All invoices and other 
correspondence submitted to the Department in connection with this agreement shall be 
identified by this number. 

 
2. CONTRACT TERM: 
 
  This agreement shall be effective as of                           and will terminate  
                            . 
 
3. SCOPE OF CONTRACT SERVICES: 
 
  Contractor agrees to provide services and/or products in accordance with the 

specifications set forth in Appendix A of this cooperative agreement, which is hereby 
attached and made a part of this agreement. 

 
4. NOTICE TO PROCEED: 
 
  The Contractor shall proceed with the work upon receipt of an executed 

agreement, which has been approved by the Department. 
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5. COMPENSATION: 
 
  The total project cost shall be                      of which the Contractor agrees to 

provide       and the Department shall pay to the Contractor the fixed price of 
                                for services rendered under this agreement.  Travel and other allowable costs 

shall constitute part of the maximum payable under the terms of this agreement.   
  
  No authority exists for payments, which exceed the approved maximum contract 

amount except through written amendment prior to expiration date of this cooperative 
agreement. 

 
6. PAYMENT: 
 
 a. Reporting Requirements: 
 
  The following reports shall be submitted to the Financial Services Division, 

Louisiana Department of Environmental Quality, P. O. Box 4303, Baton 
Rouge, LA 70821-4303 for approval prior to issuance of incremental and 
final payments: 

 
  (1) By November 15th, February 15th and May 15th a progress report and 

one copy shall be submitted by the Contractor on form DEQ-MR 
(Appendix B) with each invoice for payment.  The progress report must 
provide supporting documentation for the payment requested by the 
invoice submitted for the corresponding payment period.  

 
  (2) No later than July 5th a final summary report and one copy shall be 

submitted by the Contractor on form DEQ-MR (Appendix B) with the 
final invoice for payment. 

 
 b. Payment: 
 
  Payment to the Contractor for services rendered shall be made according to the 

following: 
 
  A maximum of ninety percent (90%) of the total contract amount shall be 

available for progress payments to the Contractor prior to completion of contract. 
 Invoices for progress payments shall be based upon percentage of work 
completed by task and shall be submitted with Form DEQ-MR (Appendix B). 

 
  An invoice for the final payment ten percent (10%) shall be submitted upon 

completion of the project and acceptance of the final report by the Department.  



 

 
 
 3 

 
  Amount of matching contributions, along with a summary of expenditures 

serving as match, is to be reported with each invoice.  The Contractor shall 
certify on each invoice that federal funds from other sources and agreements 
have not been used by the Contractor as matching funds; and matching 
contributions for this agreement have not been used to satisfy matching 
requirements associated with other federal funding.  Only matching 
contributions in excess of that stipulated in this agreement may be used to 
match other federal funding. 

 
  Payments shall be made by the Department within approximately thirty days after 

receipt of an original and two copies of a proper invoice rendered according to the 
payment schedule and reports as prescribed in Item a.  above and which has been 
first approved for payment by the Department's Office of Environmental 
Services/Environmental Assistance Division. 

 
7. LDEQ OBJECTIVES, MONITORING PLAN, AND PERFORMANCE MEASURES: 
  

 As required by R.S.39:1498(7) and (8), LDEQ provides the following 
information: 
 
a. The goal of the litter abatement grant is to provide financial assistance to local  

governments or nonprofit organizations to implement local litter prevention or 
abatement programs consistent with the Keep Louisiana Beautiful Program.  The 
objectives of the Contractor are specified in Appendix A, Scope of Services. 

 
b.   LDEQ will monitor the progress of the Contractor in the following manner: 

  
(1) An LDEQ staff member will act as a Project and Contract Manager; 
(2) LDEQ will meet with the Contractor as necessary to provide guidance or answer 

questions; 
(3) LDEQ will ensure that deliverables are submitted within the time frame set forth in 

this contract; 
(4) LDEQ will review, approve and correct as necessary, deliverables and other 

submittals; 
(5) The Contractor is required to submit Quarterly Monitoring Reports using form DEQ-

MR (Appendix B), along with any invoices for payment.  The first 3 Quarterly 
Reports are to be submitted by the 15th of November, February, and May; and 

(6) The Contractor will submit the last Quarterly Report and a brief narrative describing 
the project and its successes and failures no later than July 5th. 

 
c.   LDEQ will measure the successfully performance of the Contractor based on the 

review of quarterly reports, the final narrative, submittal of outreach materials and 
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other documents, meetings or other communications required under the monitoring 
plan, the project monitoring will evaluate the timeliness and appropriateness of the 
contractor’s performance of the Scope of Services. 

 
8. DELIVERABLES:   
 

 The Contractor shall provide deliverables as specified in the Scope of Services 
(Appendix A).  In addition, the Contractor shall submit monitoring reports and a final 
narrative as specified in the Monitoring Plan and copies of any outreach materials 
developed as a part of the contract, copies of workshop materials, and list of attendees of 
any workshops or meetings conducted pursuant to the Scope of Services. 

 
9. OWNERSHIP OF DOCUMENTS: 
 
  Upon completion or termination of this agreement, all data collected by the 

Contractor and all documents, notes, equipment purchased, drawings, tracings, and files 
collected or prepared in connected with this work, except the Contractor's personnel and 
administrative files, shall become and be the property of the Department and Department 
shall not be restricted in any way whatever in its use of such material.  In addition, at any 
time during the contract period, the Department shall have the right to require the  

 Contractor to furnish copies of any or all data and all documents, notes, and files 
collected or prepared by the Contractor specifically in connection with this agreement 
within five (5) days of receipt of written notice issued by the Department. 

 
10. PUBLIC LIABILITY: 
 
  The Contractor shall indemnify and save harmless the Department against any 

and all claims, demands, suits and  judgments of sums of money to any party for loss of 
life or injury or damage to person or property growing out of, resulting from, or by 
reason of, any negligent act or omission, operation or work of the Contractor, its agents, 
servants, or employees while engaged upon or in connection with the services required or 
performed by the Contractor hereunder. 

 
11. ASSIGNABILITY: 
 
  The Contractor shall not assign any interest in this agreement, and shall not 

transfer any interest in the same (whether by assignment or novation), without the prior 
written consent of the Department thereto; provided, however, that all claims for money 
due or to become due to the Contractor under this agreement may be assigned to its bank, 
trust company or other financial institution without such approval.  Notice of any such 
assignment or transfer shall be furnished promptly to the Department. 

 
 



 

 
 
 5 

 
 
12. COMPLIANCE WITH LAWS: 
 
  The Contractor and its employees, subcontractors and agents shall comply with 

all applicable Federal, State and Local laws and ordinances, in carrying out the 
provisions of this agreement. 

 
13. TAX RESPONSIBILITY: 
 
  The Contractor hereby agrees that the responsibility for payment of taxes from the 

funds received under this agreement shall be the Contractor's obligation and shall be 
identified under Tax Identification Number « 10». 

 
14. COST RECORDS: 
 
  The State, through the Legislative Auditor, and/or the Office of the Governor, 

Division of Administration, and/or the Department of Environmental Quality Internal 
Audit Section, shall be entitled to audit the books, documents, papers and records of the 
Contractor and any subcontractors which are reasonably related to this agreement. 

 
  The Contractor and its subcontractors shall maintain all books, documents, 

papers, accounting records, and other evidence pertaining to costs incurred and shall 
make such materials available at their respective offices at all reasonable times during the 
contract period and for three years from date of final payment under this contract, for 
inspection by the Department and/or Legislative Auditor, and copies thereof shall be 
furnished if requested. 

 
15. TERMINATION OF CONTRACT FOR CAUSE: 
 
  If, in the determination of the Department, the Contractor fails to fulfill in a 

timely and proper manner its obligations under this agreement or violates any of the 
covenants, agreements or stipulations of this agreement, the Department shall thereupon 
have  the right to terminate this agreement by giving written notice sent certified mail 
(return receipt requested) to the Contractor of such termination and specifying  the 
effective date thereof, at least thirty (30) days before the effective date of such 
termination. 

 
  In that event, all finished or unfinished documents, data, studies, surveys, 

drawings, maps, models, photographs, and reports or other material prepared by the 
Contractor under this agreement shall, at the option of the Department, become its 
property, and the Contractor shall be entitled to receive just and equitable compensation 
for any satisfactory work completed on such documents and other materials.  The  
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 Department shall be relieved of liability or costs for any undelivered work as of the 

effective date of termination and shall be entitled to repayment for any progress payments 
made on undelivered work. 

 
  Notwithstanding the above, the Contractor shall not be relieved of liability to the 

Department for damages sustained by the Department by virtue of any breach of the 
cooperative agreement by the Contractor, and the Department may withhold any 
payments to the Contractor for the purpose of setoff until such time as the exact amount 
of damages due the Department from the Contractor is determined. 

 
16. TERMINATION FOR THE CONVENIENCE OF THE DEPARTMENT: 
 
  The Department may terminate this agreement at any time by giving written 

notice sent certified mail (return receipt requested) to the Contractor of such termination 
and specifying the effective date thereof, at least thirty (30) days before the effective date 
of such termination.  In that event, all finished or unfinished documents and other 
materials as described in the preceding section shall, at the option of the Department, as 
provided herein, the Contractor shall promptly submit a statement showing in detail the 
actual services performed to date of termination.   The Contractor shall then be paid the 
proportion of the total contract amount which bears the same ratio as the services 
completed bears to the total scope of services called for in this agreement, less payments 
of compensation previously made. 

 
17. CODE OF ETHICS FOR STATE EMPLOYEES: 
 
  The Contractor is hereby advised that contractors may, in certain circumstances, 

be deemed "public employees" as interpreted by the Louisiana Commission on Ethics for 
Public Employees.  The Contractor shall be responsible for determining that there will be 
no conflict or violation of the Ethics Code.  By signing this agreement the company 
official certifies that there is no conflict or violation of the Ethics Code. 

 
18.  ANTIDISCRIMINATION: 
 
 The Contractor agrees to abide by the requirements of the following as applicable:  title 

VI and VII of the Civil Rights Act of 1964, as amended by the Equal Opportunity Act of 
1972, Federal Executive Order 11246, The Federal Rehabilitation Act of 1973, as 
amended , the Vietnam Era Veteran's Readjustment Assistance Act of 1974, Title IX of 
the Education Amendments of 1972, the Age Act of 1975, and Contractor agrees to abide 
by the requirements of the Americans with Disabilities Act of 1990. 

 
 Contractor agrees not to discriminate in its employment practices, and will render 
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services under this contract without regard to race, color religion, sex, national origin, 
veteran status, political affiliation, or disabilities. 

 
 Any act of discrimination committed by Contractor, or failure to comply with these 

statutory obligations when applicable shall be grounds for termination of this contract. 
 
19. AMENDMENTS: 
 
  No amendment shall be effective unless it is in writing, signed by duly authorized 

representatives of both parties, and approved by the Department. 
 
 THE DEPARTMENT AND THE CONTRACTOR REPRESENT THAT THIS 

COOPERATIVE AGREEMENT SUPERSEDES ALL PROPOSALS, ORAL AND 
WRITTEN, ALL PREVIOUS CONTRACTS, AGREEMENTS, NEGOTIATIONS AND 
ALL OTHER COMMUNICATIONS BETWEEN THE PARTIES WITH RESPECT TO 
THE SUBJECT MATTER HEREOF. 

 
This agreement entered into this ___________ day of  _________________, 2004, at Baton 
Rouge, Louisiana. 
 
 
 
WITNESSES:          DEPARTMENT OF ENVIRONMENTAL QUALITY 
 
 
 
______________________________         By:________________________________ 
                                        Undersecretary 
 
 
 
______________________________         By:________________________________ 
         Assistant Secretary       
         Office of Environmental Services 
 
 
 
     CONTRACTOR 
 
 
______________________________         By:________________________________ 
                                        CONTRACTOR 
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 Appendix B 
 
 MONITORING REPORT 
 
                                                Date: _________ 
Contractor: ____________________________________________ 
 
CFMS Cooperative Agreement No.  ___________________ 
 
Project Title: "________________________________________________" 
 
Invoice No.: __________________ Invoice Amount: _________________ 
 
Total Contract Amount: $_______________ Balance: $_______________ 
 
Reporting Period: _____________________ 
 
Total Invoiced to Date: $______________ 
 
 I.   PERCENTAGE OF WORK COMPLETED TO DATE  
 

State the percentage of the total project completed during 
this reporting period.  Support this statement with a list 
of activities and tasks performed that can be clearly tied 
to the Contractor’s invoice submitted for the corresponding 
payment period. 

 
 
II.   FOR EACH PROJECT A NARRATIVE OF IMPLEMENTATION PROGRESS    
      INCLUDING: 
 
      A.  Tasks and/or milestones accomplished (give dates) 
  ______________________________________________________ 
  ______________________________________________________ 
  ______________________________________________________ 
  ______________________________________________________ 
 
      B.  Tasks and/or milestones not accomplished with          
          explanation or assessment of: 
         
          1.   Nature of problems encountered: 
   ________________________________________________ 
   ________________________________________________ 
   ________________________________________________ 
 
          2.   Remedial action taken or planned: 
   ________________________________________________ 
   ________________________________________________ 
   ________________________________________________ 
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  3.   Whether minimum criteria for measure can still be 
               met: 
   __________________________________________________ 
   __________________________________________________ 
    __________________________________________________ 
    __________________________________________________ 
 
          4.   Likely impact upon achievement: 
   ________________________________________________  
    ________________________________________________  
   ________________________________________________  
   ________________________________________________ 
 
III. DELIVERABLES  
 __________________________________________________________  
 __________________________________________________________  
     __________________________________________________________  
 __________________________________________________________   
  
 IV. OTHER DISCUSSION OF SPECIAL NOTE 
 __________________________________________________________ 
 __________________________________________________________  
  __________________________________________________________  
  __________________________________________________________  
  __________________________________________________________ 
 
Contractor ___________________________     Date __________ 
                  Signature 
 
Approval ____________________________________     Date __________ 
                  DEQ Project Manager 
 
FORM DEQ-MR 


